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New Marske Primary School and Blossom Tree Nursery Health and
Safety Policy Autumn 2026

Health and Safety at Work Law

Health and safety responsibilities derive from the Health and Safety at Work Act 1974
and associated regulations. Health and Safety Legislation is enforced by the Health
and Safety Executive. (HSE).

Employer

The Health and Safety at Work Act 1974 places overall responsibility for health and
safety with the employer. For community schools, voluntary controlled schools,
maintained nursery schools and pupil referral units the employer is the Local
Authority.

Education employers have duties to safeguard, so far as is reasonably practicable:

¢ The health, safety and welfare of teachers and other education staff.

e The health and safety of pupils in school and off- site visits.

e The health and safety of visitors to schools, and volunteers involved in any school
activity.

Employees
Employees have responsibilities too. The Health and Safety at Work 1974 and The
Management of Health and Safety at Work Regulations 1999 apply to them as well.

Employees must:

Take reasonable care of their own and others’ health and safety.
Co-operate with their employers.

Carry out activities in accordance with training and instructions.
Inform the employer of any serious risks.

Enforcement

The HSE enforces health and safety law relating to activities of LAs and schools. The
employer is responsible for health and safety in the workplace and on work activities.
The HSE, therefore, will normally take action against the employer.

However, in some circumstances, for example where an employee failed to take
notice of the employer’s policy or directions in respect of health and safety, the HSE
may take action against the employee as well or instead.
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Philosophy

The staff and Governors of New Marske Primary School recognise that the health
and safety of all members of the school community is paramount. Health and safety
procedures and arrangements are constantly reviewed, and when necessary
improved upon, to ensure that the school and nursery environment is as safe and
secure as is practically possible.

Statement of policy and intent
It is the aim of Local School Board of the school to comply with The Health and
Safety at Work Act 1974 and all subsequent legislation.

The Local School Board are committed to taking effective action ‘so far as is
reasonably practical to ensure the health, safety and welfare of all the school staff,
employees, pupils, visitors, contractors and any other person affected by its activities.

The Local School Board will ensure that effective consultation takes place with all
employees on health and safety matters and that all individuals are consulted before
particular health and safety responsibilities are delegated to them.

Where necessary, the Local School Board will seek specialist advice to determine
the risks to health and safety in the establishment and the precautions required to
deal with them.

All employees must follow policy, procedures and guidance to ensure the
maintenance of high standards of health and safety in all Trust and school premises
and activities.

This Health and Safety Policy Statement of Intent and Organisation and
Arrangements that support it will be reviewed annually or more frequently where
there have been significant changes to the Galileo Academy Trust.
Responsibilities of the Local School Board

The Local School Board will ensure that:

e The Head Teachers implements the Trust health and safety policy in the school
and this is supported by the Local School Board.

e Suitable and sufficient risk assessments of buildings and work activities are
undertaken and a written record of the assessments are kept and appropriate
control measures required are implemented ‘so far as is practicable’.
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Sufficient funding is allocated for health and safety e.g., in respect of training,
protective equipment, any remedial work/service and maintenance of building.

Regular termly safety inspections are undertaken.

Inspection reports, including those from trade union health and safety
representatives are considered and acted upon.

Health and Safety is a standing item on termly LSB agendas.

An annual health and safety report is published based on information forwarded
to the Trust by school

A positive health and safety culture is established and maintained.

Responsibilities of the Head Teacher (Mr John Dooris)

The Head Teacher will ensure that:

The Health and Safety Policy is implemented and supported by the Local School
Board

Any Accidents/Incidents/Near Misses are reported as required under The
Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013
(RIDDOR)

An accident/incident/near miss investigation is completed where appropriate
and actions are implemented as required to eliminate/reduce the risks to the
health and safety of people and buildings/equipment etc.

Suitable and sufficient risk assessments of work activities are undertaken, that
a written record of the assessments is kept and that the assessments are
reviewed annually or upon change of circumstances.

For high-risk activities, safe systems of work are identified via a risk
assessment.

There is adequate and appropriate first-aid provision.
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¢ Information and advice on health and safety is acted upon and circulated to staff
and governors.

e Regular inspections are carried out with reports submitted to the Local School
Board and Galileo Academy Trustees.

e Updates on actions from the 3 year inspection carried out by North Yorkshire
County Council provided annually to the Trustee Board

e There is co-operation with Galileo Academy Trust in meeting its legal
requirements in respect of monitoring of health and safety practices and
procedures.

e Staff are competent to undertake the tasks required of them and have been
provided with appropriate training by competent persons.

o Staff are provided with equipment and other resources to enable their work to
be undertaken safely.

e Those who receive delegated responsibilities are competent; their
responsibilities are clearly defined, they have received appropriate training and
are provided with equipment or other resources in order to ensure they can fulfil
such duties.

e There is co-operation, with, and provision of necessary facilities for trade union
health and safety representatives.
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e Appropriate tasks are delegated to the school’s Site Manager/Supervisor and
other premises staff.

Responsibilities of all Senior Managers (Ms Fiona Shaw, Miss Kate McLoughlin
and Mrs Kimberley Lambert)

e Assistant head teacher and Trust Administrators may be required to undertake any
of the head teacher’s duties which have been reasonably delegated to them which
may include responsibility for health and safety management.

Responsibilities of the Site Manager/Supervisor/Maintenance Lead (Mr Terry
Lonsdale)

The Site Manager/Supervisor/Maintenance Lead will ensure that:
e Safe means of access and egress are maintained.

e The premises are kept clean and that adequate welfare facilities are provided.

e Safe working arrangements are in place when contractors are working on the
premises.

e Adequate security arrangements are maintained.
¢ Adequate fire safety arrangements are implemented.

e Regular testing and maintenance of electrical equipment including portable
equipment takes place.

¢ Adequate systems are in place for the management of asbestos (where relevant)
and for the control of legionella.

e All premises-related accidents/incidents/near misses are recorded and
investigated.

e Regular inspections of the premises takes place with safety representatives invited
to take part and records kept.
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e A copy of the Health and Safety Law poster is displayed in an easily accessible
location.

Responsibilities of all Employees

Implementation of the policy is a management responsibility but the co-operation of all
employees is essential.

All staff employed by the school will act responsibly to ensure that:

They are familiar with, and comply with, the Trust and school Health and Safety
Policy, Procedures and Guidance.

They take reasonable care for their health and safety at work and that of other
persons who might be affected by their acts or omissions both at work and
during off-site activities.

They report immediately, to the Head Teacher or to their line manager any
serious or immediate danger of which they become aware.

They report immediately, or as soon as practicable, any defects noted with
plant, equipment, machinery or the workplace generally to the Head Teacher or
to their line manager.

There is no misuse of anything that has been provided for health and safety
purposes.

They use the correct equipment and tools for the job and any protective
equipment that may be necessary.

All pupils should be encouraged:

To follow safe practices and observe safety rules including:

To follow instructions issued by a member of staff in case of emergency.

To not intentionally interfere with safety equipment, e.g., fire extinguishers and
fire alarms.

To inform a member of staff of any situation, which may affect their safety or
that of another pupil
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Responsibilities of hirers, contractors and others

The Head teacher is to ensure that all visitors to the school conduct
themselves in a manner so as not to contravene health and safety policy
ensuring that safety requirements are met.

Observe the safety rules of the school and particularly the instructions of staff
in an emergency.

Conduct themselves around school in accordance with the school’s policy.
Must not misuse or interfere with any item provided for safety.

When the school premises is used for activities that are not under the direction
of the Head teacher then the nominated responsible person is to ensure the
activity conforms to this policy.

When the school premises is used for activities that are not under the direction
of the Head Teacher or an employee of the LA then they are not to introduce
equipment for use on the school premises without permission.

Contractors working in the school are to ensure their staff conduct themselves
and their activities in accordance with the Health and Safety at Work Act 1974.

If a contractor or other person commits an act contravening the safe practices
listed in this policy the Head Teacher is to take remedial action immediately. If
that person or persons refuses to eliminate the risk or hazard they are to be
asked to stop working and /or leave the premises. This incident should be
reported to the Head Teacher and where a serious contravention of safe
practice exists by the Head Teacher to the Director of Adult and Children’s
Services or the Health and safety Team at North Yorkshire Country Council.

All users of the school are to be aware of section 8 of the Health and safety at
Work Act 1974 which states “No person shall intentionally or recklessly
interfere with or misuse anything which is provided in the interests of
health, safety and welfare”.

Staff consultation

The Local School Board, with the Head Teacher, will make provision for full and
proper consultation on all matters of health and safety. The nominated
representatives from all associations will be offered a role in the consultation.
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Sources of advice

The Local School Board, Head Teacher and staff are to seek advice for any health
and safety issues they are unable to resolve. Advice can be gained from North
Yorkshire county Council.

Health and Safety Procedure

Fire Practice

The aim of any fire practice is to evacuate the building as quickly as possible. The
fire alarm is a bell ringing continuously. The dates for the fire practise for the 2025 —
2026 academic year are:

e 17" September 2026
e 27" January 2027
o 7™ June 2027

A fire practice will be held termly. The practice will take place at different times of the
day and when pupils are congregated in different areas e.g the hall, classrooms,
playground. Staff should be familiar with the evacuation procedure and ensure that
all of the pupils know what to do in the event of an emergency. Full instruction for fire
safety is displayed in all classrooms and non teaching areas. If you discover a fire:

Raise the alarm by hitting the fire alarms around school, or notifying the school

office so that they can raise the alarm. Immediately evacuate the building.

o From October 2017 the fire brigade will not automatically attend fire
alarms during business hours. If a fire is detected, the fire brigade
must be called immediately. This will initially be the responsibility of
the office, but if the fire is discovered after the office staff have left
the building, the fire brigade must be called by the person who
detected the fire.

e Children will file out of school in an orderly manner.

e Check that all windows and doors are closed.

e Teachers will accompany children into the playground and carry out a register
call. Children from Blossom Tree Nursery, Early Years and Foundation Stage and
Year 1 will line up on the key stage one playground if safe to do so. All other year
groups will line up on the key stage two playground.

e The Head Teacher, Maintenance Lead, if on site, and Trust Administrator will
carry out a sweep of the building to check that it is completely empty.

e The school secretary will print the fire register of visitors and will then go outside

and open up all of the gates. If the school secretary is not available, the head

teacher, Maintenance Lead or Trust Administrator will open the gates as soon as
the building has been evacuated.
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e When the register has been taken and all personnel are accounted for staff may
assist personnel from the fire brigade.(ie: in providing knowledge of the building
lay out etc..)

Toxic Alert Practice and Lockdown Practise

The aim of any toxic alert or Lockdown practice is to ensure everyone is safely inside
the building with all windows and doors shut, blinds down and internal doors bolted.
The toxic and lockdown alarm alert is a bell ringing intermittently for 30 seconds.

A toxic lockdown alert practice will be held termly. The practice will take place at
different times of the day and when pupils are congregated in different areas e.g the
hall, classrooms, playground. Staff should be familiar with the alert and ensure that
all of the pupils know what to do in the event of an emergency. The dates for the
lockdown practise for the 2025 — 2026 academic year are:

e 9" November 2026
e 3" February 2027
o 111 June 2027

During the toxic and lockdown practise, the following procedure will be followed.

¢ In most cases the school will be notified by the local authority or fire brigade about
a toxic alert, or internally via staff for the lockdown alert. In case of a lockdown
alert, as soon as the alarm is raise, office staff will contact the police on 999
reporting an intruder on the school premises.

e Children will file into school in an orderly manner.

o Staff will check that all classroom windows and external doors are closed.
Classroom staff will check that all internal doors are dead bolted and blinds on
windows are pulled down.

Office staff will place the main entrance and internal doors onto lgcked
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e Teachers will carry out a register call to ensure that all children are present.

e The Head Teacher, Maintenance Lead, if on site, and Trust Administrator will
check toilets and breakout spaces are empty.

o Class teachers will take the register to ensure all pupils are present.

¢ The office staff will call individual classes to check the attendance of pupils and
additional adults in the class. This will be checked against the fire register for the
day.

e When the register has been called and all personnel are accounted for, the
school will wait for further advice from the local authority of fire brigade regarding
the toxic alert, or from the head teacher, or senior member of staff in the head
teachers absence regarding the lockdown alert.

¢ Individual classes will be called regarding the all clear.

First Aid

All members of staff have received emergency first aid training (2"¢ September 2024)
with four members of staff receiving the full 3 day paediatric training — Ms N. Burns,
Mrs R. Sadler, Miss L. McMeekin, Miss McGarrell, Mrs Preston, Mrs Lees and Miss
J. Gibson.

All teaching staff can administer minor first aid ie attend to a cut or bruise.) Plasters

are hypoallergenic and can be applied if needed.

¢ In the event of a serious accident ie a suspected broken limb, head injury, a 3 day
First Aider must be called immediately to assess the injury. In the unlikely event
that a First Aider is not on site the emergency services must be called and then
the parents/carers informed.

¢ In the event of a less serious injury that gives cause for concern the parent/carer
must be contacted immediately.

e Where a pupil sustains a blow to the head they must be monitored for dizziness
or drowsiness and an accident proforma sent home to the parent/carer. If a child
has received a bump to the head and a form has been completed, a phone
call must be made to a parent or carer.

e Whenever possible medicines should be administered by parents at home.

¢ Pupils who require medicine during the day ie those who must have 4 doses of
medicine during the day should be able to self administer.

e If a pupil cannot self administer medicine the parent must inform the school and
seek permission for a member of staff to administer the medicine.

¢ All medicines should be stored in the medical refrigerator in the staffroom.

o All staff must familiarise themselves with children who have allergies e.g food
products and be prepared to help in the event of an emergency.

¢ In the event that a child has an allergic reaction the emergency services must be
called immediately and told that a pupil is having an anaphylactic episode.
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e A First Aider must be informed immediately if a child is having an anaphylactic
shock.

¢ All Epipens are stored in classrooms with a photograph of the child for whom they
are prescribed and in the school office. The Epipen must be administered as
quickly as possible.

o Staff who have not had Epipen training, or who do not feel confident in the
use of the pen, should speak to the Head Teacher.

e The procedure for calling 999 will be as follows:

e At some point, most people will either witness or be involved in an
accident or experience a medical emergency.

¢ Knowing what to do next and who to call can potentially save lives.

e Call 999 in a medical emergency. This is when someone is seriously ill
or injured and their life is at risk.

¢ Medical emergencies can include:

e loss of consciousness

an acute confused state

fits that are not stopping

chest pain

breathing difficulties

severe bleeding that cannot be stopped

severe allergic reactions

severe burns or scalds

Call 999 immediately if you or someone else is having a heart

attack or stroke. Every second counts with these conditions.

e Also call 999 if you think someone has had a major trauma,
such as after a serious road traffic accident, a stabbing, a
shooting, a fall from height, or a serious head injury

Accidents

Accidents requiring minor first must be recorded in the school accident book.
Accidents of a more serious nature requiring hospital treatment must be reported to
the Trust via the Bsafe online recording system. Advice on this area can be
obtained from Mrs F. Shaw or the head teacher.

Swimming

Pupils in Year 3 go swimming throughout the course of the year. Swimming takes

place at Saltburn Leisure Centre and so necessitates a coach journey.

o A register of all pupils swimming must be taken prior to the session

e The teacher in charge of swimming should ensure that all pupils are wearing seat
belts on the coach.


https://www.nhs.uk/conditions/chest-pain/
https://www.nhs.uk/conditions/shortness-of-breath/
https://www.nhs.uk/conditions/anaphylaxis/
https://www.nhs.uk/conditions/burns-and-scalds/
https://www.nhs.uk/conditions/heart-attack/
https://www.nhs.uk/conditions/heart-attack/
https://www.nhs.uk/conditions/stroke/
https://www.nhs.uk/conditions/minor-head-injury/
https://nyccbsafe.bondap.com/auth/default
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e At the swimming pool an instructor and lifeguard supervise the group.
e Pupils receive a safety briefing prior to using the pool at the beginning of the year.

Risk Assessments

The Head Teacher, Trust Administrator and Maintenance Lead identify all possible
risks to pupils and staff, on and off the school site, at the beginning of each year and
complete a risk assessment to minimise possible risks to safety. Risk assessments
are reviewed annually. The class teacher is responsible for completing a classroom
risk assessment, (for pupils entering, leaving and working in the classroom), and risk
assessments for off site visits/trips etc. Risk assessments are reviewed annually
unless circumstances change and a new risk assessment must be undertaken. All
identified risks must be actioned or reported to the Head Teacher or Maintenance
Lead. The Head Teacher will place Health and Safety review on the agenda for each
staff meeting.

All residential trips and trips which involve a higher risk will be recorded on Evolve.
Blossom Tree Nursery

Our two year old provision provides fifteen hours of childcare
e 8:30am — 11:30am — Monday to Friday

New Marske Primary School Nursery

Our three year old provision provides fifteen hours of childcare in two different ways
e Option 1 - 8:30am — 11:30am — Monday to Friday
e Option 2 - 12:15pm — 3:15pm — Monday to Friday

The Teaching day: reception, KS1 and KS2
The teaching day for pupils in all classes begins at 8.45 am and ends at 3.15pm.

Attendance

Teachers must check registers daily and inform the Head Teacher, Trust
Administrator or Administrative Assistant if they have any concerns about
attendance. The Head Teacher, or Parental Support worker, will contact parents
whose children are persistently late or who have poor attendance. If attendance does
not improve the Head Teacher will make a referral to the Trust's Educational Welfare
Officer.

At the start of every day a fire register is taken in each class and placed near the fire
exit. This register is collected and taken into the evacuation area in the event of a
fire.


https://evolve.edufocus.co.uk/evco10/unknown.asp

Policy for Health and Safety 2026

P
Teguther we succeed: Todsy we schiowe GAl I l Eo

Playground duty

e Playtimes take place between 10:30am and 10:45am.

¢ In the event of inclement weather children remain in class and are supervised by
either the staff on duty during the morning break period and by lunch time
supervisors during the lunch time break.

Lunchtime Supervision
e Lunchtime takes place between 12:00pm and 1:00pm
e Lunchtime supervisors are employed to supervise pupils during the lunch time
break. The Head Teacher also supports the lunch time supervisors.

Off site visits/Residential visits

¢ All off site visits should be planned well in advance so that parents are given as
much prior notice as possible.

e Teachers must inform the Head Teacher and Educational Visits Coordinator: Mrs
F. Shaw of any planned visits off site.

e A visit leader should be appointed who will coordinate the trip ensuring all risk
assessments have been completed. A visit leader must be accountable, confident
and confident to lead the trip. A deputy visit leader could also be appointed to
assist the visit leader.

o All visits must be preceded by a preliminary visit during which the visit leader will
assess the suitability of the venue and determine any possible risks.

o After the previsit a ‘New Marske Primary Outings Procedures Form for All Staff’
should be completed and handed to the EVC.

e A detailed risk assessment must be made and possible risks and actions taken to
minimise risk recorded on an Educational Visits risk assessment proforma.

e Some guidance documents do set out ratios, but these should be regarded as
starting points for consideration rather than being definitive, as they may be
appropriate only where the activity is relatively straightforward and the group has
no special requirements. Suggested starting points for ratios are as follows:

o Blossom Tree 1:4

Nursery and Reception 1:5

School years 1 - 3, 1:6

School years 4 - 6, 1:10/15

o O O

e These ratios should be reviewed prior to a trip to ensure they take into account
o Staffing
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o Activity

o Group characteristics

o Environmental Conditions
o Distance travelled

¢ Ratios should be adjusted to take the above factors into account.

e A register of pupils to include pupils with medical conditions must be
kept.(medication ie Epipen, inhalers..etc must be taken on a trip)

e During the trip the visit leader must contact the school at regular times during the
day to inform school about any issues.

e For one day trips it is recommended that a call is made to school upon arrival at
the site and upon departure. During residential trips, a call must be made to
school during upon arrival, at least once a day during the trip and upon departure.

Teachers who plan to take a group of pupils on a residential visit must follow the
above procedure and also make insurance arrangements for pupils and leaders, hold
a meeting for parents to inform them of the itinerary and inform parents of costs and
transport arrangements.(see educational visits policy)

After school clubs

Pupils at New Marske Primary School can attend a variety of after school clubs.
Clubs usually begin at 3.15 p.m and end at 4.15 p.m. Volunteers who run after school
clubs must have DBS clearance. Pupils staying at school for a club must have
parental permission. It is incumbent upon the person leading the group to inform
parents of start/ finish times of the club and stay with pupils until everyone has been
collected.

Pupil leave of absence

Pupils are not entitled to time off school during term time. Due to the regulations
(April 2013) regarding absence within primary school head teachers are only allowed
to authorise leave of absence in ‘exceptional circumstances’. If a parent wishes to
take their child out of school, they need to complete a leave of absence request. If a
parent’s request for leave of absence is denied and the pupil is absent from school
this will be marked as unauthorised.

Emergency school closure
The Head Teacher will make the decision to close the school on a day when the
school is not normally closed after consultation with the Chair of Governors and the
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Senior Leadership Team. A decision to close the school will only be made in the
event of severe weather: freezing, flooding etc or as a result of a critical incident:
terrorist alert, accident, fire...etc. Parents and pupils will be informed of a school
closure by 8 am by broadcast from local radio, Twitter or by using the school’s email
and texting service.

Teachers should endeavour to report to work as usual. Where teachers cannot report
to work they must contact the Head Teacher at home before 7 am or at school
between 7.45 and 8 am.

Staff illness

If a member of staff is ill s’/he must contact the school between 7.45am and 8:00am
on the first morning of absence. Since the absence is likely to be covered internally
the teacher should leave planning at school or brief the person receiving the absence
call. The teacher should phone the school by 3:00pm each day to inform the school if
s/he will return the following day. If a teacher is ill during the weekend and cannot
return to school on Monday they must inform the Head Teacher by 8:00pm on
Sunday evening.

Parent/Volunteer help

Parents and volunteers are encouraged to come into school to support teaching and
learning activities in the classroom. Where parents/volunteers support a regular
activity they must complete a DBS application and have enhanced clearance. As per
the volunteer policy, all volunteers within school must go through an induction
process, organised by the deputy head teacher, to ensure that they are aware of the
policies and practices they must adhere to when volunteering in school.

Violence and aggression towards staff
Violence and aggression in the work place can be defined as:

Any incident in which an employee is abused, threatened or assaulted by another
person in circumstances arising out of the course of his or her employment.

The Head Teacher and Governors at New Marske Primary School will assess the risk
of violence and aggression to staff through discussion between teachers and
Governors. Where a risk is identified all reasonable measures will be applied to
eliminate or minimise the risk. All incidents must be reported to the Head Teacher
and will then be investigated. All incidents of violence and aggression will be
recorded on the BSafe online reporting system.

Preventative measures
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Staff and governors will regularly review security arrangements, suitable working
environments, training and the behaviour policy. Any concerns about safety must be
reported to the Head Teacher, Governors or Maintenance Lead.

Reporting procedures

In the event of an incident the individual concerned must judge the severity of the
incident based on the effect the incident has had on him or her. Incidents that have
had a minor effect must be reported to the Head Teacher. Incidents which have had
a more serious effect or are having a cumulative effect require the completion of an
incident report and investigation form.

Positive Handling/De-escalation

Staff at New Marske Primary School will always endeavour to control challenging
situations and behaviour by using means other than force. Whenever possible a
member of staff will de-escalate a situation by sensitively talking to a pupil and
allowing them to calm down. Wherever possible, and prudent, a child will be removed
to a neutral area to calm down. The member of staff dealing with the incident must
inform a colleague that they are dealing with a situation or ask for support.
Reasonable force will only be applied to prevent a pupil from doing or continuing to
do any of the following:

o Committing a criminal offence(including behaving in a way that would be an
offence if the pupil were not under the age of criminal responsibility)

e Injuring themselves or others.

e Causing damage to property(including pupils own property)

e Engaging in deliberately challenging/unacceptable behaviour (see behaviour
policy) in the classroom or elsewhere which is prejudicial to maintaining the safety
of staff and pupils and disrupts teaching and learning.

Reasonable force

Any use of reasonable force is based on the ethos of Team Teach, a behaviour
management and physical intervention approach accepted in the Galileo Multi
Academy Trust as good practice. All physical interventions will adhere to the ‘Use of
Restrictive Physical interventions and Touching Policy and may only be used by
Team Teach trained staff. Definitions, guidelines and training implications of the
Team Teach physical interventions are available from the head teacher.

Within school any use of a Restrictive Physical Intervention (RPI) will be used by
trained and accredited staff. The staff who are trained to carry out RPlIs are
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Name Position Valid until
Mr J. Dooris Head Teacher November 2026
Mrs K. Lambert HLTA November 2026
Miss L. McMeekin Reception Teacher February 2027
Miss G. Pollock February 2027

Any use of reasonable force must not involve anything that might reasonably be
expected to cause injury, for example.

¢ Holding a pupil by the collar or around the neck

Slapping, punching or kicking.

Holding a pupil by the hair.

Twisting or forcing limbs

Tripping up a pupil.

Visitors

All visitors to the school must report to the office and sign in using the electronic entry
system. All visitors will be given a visitors badge to wear. Visitors must sign out when
they leave.

Statutory Testing
The school has service level agreements with contractors who carry out regular tests
of gas, electrical, water, gym equipment, fire alarm and emergency lighting.

Control of Substances Hazardous to Health (COSHH)

Harmful substances (cleaning products) are kept in a locked cupboard. The
Maintenance Lead keeps an inventory of stock, data sheets, assessments and
disposal requirements. No substance without a COSHH can be used in school. For
information about substances that can be used in school, contact should be made
with the Maintenance Lead.

Manual Handling
‘Transporting or supporting of a load, including the lifting, putting down, pushing,
pulling, carrying or moving thereof, by hand or by bodily force.’

Only staff properly trained in lifting and carrying techniques should attempt manual
handling. Lifting and removal of furniture or equipment should only be undertaken
following an assessment of the risks and where necessary where help is acquired.

This policy should be read in conjunction with the following corporate policies:
e Procedure to control asbestos at work
e Procedure to control Legionella at work
e The selection of managers and contractors
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Stress management policy
Accident reporting procedure
Caution Advised

Violence at work

No Smoking

This policy should be read with the following school policies:

Behaviour

Child Protection

Safer Recruitment

Emergency School Closure guidelines

Educational Visits

GMAT Staff Wellbeing Policy

Use of Restrictive Physical interventions and Touching Policy

Review

The Head Teacher and health and safety governor in collaboration with Redcar and
Cleveland will review this policy in the Autumn term 2027. It will be reviewed annually
and updated as necessary in response to new laws, guidelines, advice or policy.

Mr J. Dooris
September 2026
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